
56 HOURS
sleep

42 HOURS
commuting,

eating, family,
getting ready,

etc...

40 HOURS

30
HOURS!

EVERY WEEK HAS 168 HOURS ...

Enough time to make your

dreams come true!

II. TIME & MONEY MGT
your success toolbox

A. Weekly Plan Sheet
B. 6 Most Important Things To Do List
C. Weekly Accomplishment Sheet

3 COPIES OF YOUR
WEEKLY PLAN SHEET

1.  Family Copy (on fridge)
2.Business Coach (MK Director)
3.Your Copy (in your datebook)

The Weekly Planning Sheet is a tool for you to design your week with intention. It allows
you to have clarity regarding your available time to complete IPA’s.

A. WEEKLY PLAN SHEET

EXAMPLE OF A WEEKLY PLAN SHEET:

“If you aim at nothing you will hit it every time.” - Zig Ziglar

God
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Date

IPA’s for MK

MK Training + Non IPA

Job

Key:
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“Success is hidden in your daily
routine.” - John Maxwell

THE $35,000 LIST!

Ever finished your day tired of "doing & doing", but feel like you
haven't accomplished anything that brings you closer to your goal?

This tool will help you maximize your time to ALWAYS have successful days.
Before bedtime, simply write a list of the 6 most important things to
do the next day. The next day start with the first item on your list &
complete them all in order.  It's so satisfying to finish a prioritized list.

1. Who do I book tomorrow?
2. Which customers need to reorder? (sell)
3 What appointment do I need to coach?
4. Who can I follow-up with? (recruit)
5. Who on my team needs support?
6. Business admin (non IPA 9pm - 9am)

B. 6 MOST IMPORTANT THINGS

remove distractions and get it done
6 MOST IMPORTANT THINGS

Parties
Organize your office
Inventory/Label Products
Follow-up calls
Share Appointments
Training/Workshops

Booking Calls
Packaging Orders
Facials
Guest Event
Designing Promos
Posting Social Media

WHICH ARE INCOME PRODUCING ACTIVITIES?



D. MONEY MGMT
Profit Level (def.) - having enough products to give your customers excellent service
Embezzling (def.) - Stealing from your business to pay yourself

GIRL MATH

C. WEEKLY ACCOMPLISHMENT SHEET
An online tool to track your pay per hour.
The W.A.S. tracks your all your IPA’s (future bookings, potential team members, etc...)

Available online at
www.mk.marykayintouch.com

2 hours worked
40% Profit: 336.40

50% Reorder: 420.50
10% Biz Exp: 84.10

Total Sales: 841.00

$168.20 paid per hour

Initial Business Loan
12-months
0% interest
ONE time use only!A
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MK Account
Free Checking Account
Tap to Pay
Pay Now LinksA
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Option 1:
Start with a full store
$3,000 Wholesale

Option 2:
Start without a full store
$2,100 wholesale

you sold something! now what?

STEP 2:
Deposit the entire amount of your sale into your
MK bank account.

Always collect sales tax.

STEP 1:

STEP 3:
Complete your W.A.S. so it divides your money and 
for weekly recognition at your MK Meetings.

Initial Investment with tax

(1-yr pmt plan)

Mo. Pmt 

“Most people don’t plan to fail, they fail to plan.” - Mary Kay Ash

There is a business and your sales go from your money bag into your MK bank account.

$3,600

÷ 12 mo. 

$300 

Monthly Pre-Tax Sales 

50% Reorder

50% Income

$2,000

$1,000

$1,000

50% Income

Monthly Pmt. Plan

Profit

$1,000

-$300

$700

Initial Investment with tax

(1-yr pmt plan)

Mo. Pmt 

Monthly Pre-Tax Sales 

60% Reorder

40% Income

$2,000

$1,200

$800

40% Income

Monthly Pmt. Plan

Profit

$8000

-$200

$600

$2,400

÷ 12 mo. 

$200 



my dream goal is...

WEEKLY ACCOMPLISHMENT SHEET
for business owners

M O N T H L Y  T O T A L

- ____________
- ____________
- ____________

$ _________
$ _________
$ _________

my profits

How much more to
reach my monthly goal?:

Total Retail Sales (without tax)............
Total Tax collected...............................
50% for Re-Order.................................
10% Expenses (PCP, Events, Materials)..
40% Profit..............................................

WEEK 1:                          - 
$ ____________
$ ____________
$ ____________
$ ____________
$ ____________

$ _________
$ _________
$ _________

How much more to
reach my monthly goal?:

Total Retail Sales (without tax)............
Total Tax collected...............................
50% for Re-Order.................................
10% Expenses (PCP, Events, Materials)..
40% Profit..............................................

WEEK 2:                         - 
$ ____________
$ ____________
$ ____________
$ ____________
$ ____________

$ _________
$ _________
$ _________

How much more to reach
my monthly goal?:

Total Retail Sales (without tax)............
Total Tax collected...............................
50% for Re-Order.................................
10% Expenses (PCP, Events, Materials)..
40% Profit..............................................

WEEK 3:                         - 
$ ____________
$ ____________
$ ____________
$ ____________
$ ____________

$ _________
$ _________
$ _________

Total Retail Sales (without tax)............
Total Tax collected...............................
50% for Re-Order.................................
10% Expenses (PCP, Events, Materials)..
40% Profit..............................................

WEEK 4:                         - 
$ ____________
$ ____________
$ ____________
$ ____________
$ ____________

Reorder

ExpensesTax

Sales $ ___________

$ ___________

created by @mkmariajose

$ ________________

my profits

my profits

my profits

my profit
T O T A L

- ____________
- ____________
- ____________

- ____________
- ____________
- ____________

- ____________
- ____________
- ____________

$ ___________

$ ___________

O N  Y O U R  M A R K  |  G E T  S E T  |  S E L L !

SALES GOAL IN ($)MONTH



postage

section 2

meeting
expenses

travel

phone +
internet

giveaways

hostess
gifts

shipping
materials

food

office
supplies

contractors

demo
products

professional
attire

mileage

Banking Fees
Interest

subscriptions

other

shipping

home office
expenses

sales

SIMPLE SET UP FOR
Snap a photo of each receipt in an app like Easy Expense or Expensify. Tag it with

a tax category (listed below). Export at tax time as a spreadsheet or report you

can give to your accountant.  Apps typically categorize and store the image with

the details so you don’t have to keep the paper copy.



1.BOOK

3. SELL

2. COACH

4.RECRUIT

SUCCESS
360 FULL CIRCLE




